Harmonogram studentt 2. ro¢niku Bc.

Od 1. 10. 2021 do 30. 11. 2021 jednotlivé katedry vypisuji nova, pfipadné aktualizuji dfivéjSi témata
bakalarskych praci v UIS. Témata nejsou pro studenty v této dobé v systému UIS viditelna.

0Od 1.12. 2021 do 28. 2.2022 je nutno se pfihlasit na téma bakalafské prace pres systém UIS , Portdl studenta
-> Rozpisy témat - Témata k zavérecnym pracim”. Po schvdleni tématu vam vedouci prace zaloZi zadani
prace, které naleznete v, Portdl studenta - Zdavérecnd prdace > Zobrazit zaddni”. Z dGvodU editovatelnosti
a pripadnych zmén v zadani neni nutné mit ve 2. ro¢niku zadani prace schvalené.

do 30. 6. 2022 zkontrolujete spravnost vyplnéni vsech ¢asti zadani prace ,, Portdl studenta - Zdvérecnd prdce
- Zobrazit zaddni” - jméno studenta, jméno vedouciho, ndzev prdce v Ceské i anglické verzi, jazyk
zpracovani, typ prace a predbézny termin obhajoby. Musi byt dopracovany vSsechny ¢asti zadani ve spolupréci
s vedoucim prace. V ¢asti ,,Zobrazit zadani - Doporucené zdroje informaci musite mit zafazen alespon
1 cizojazycny titul (program ABAR/ARCHIB musi byt prace projektového typu).

Harmonogram studentu 3. ro¢niku Bc.

do 31. 1. 2022 zadani prace postupné schvali vedouci prace, vedouci katedry, garant(ka) studijniho programu
a dékan(ka) (muaze byt zastoupen(a) prodékany). Schvalenim zadani dojde k jejimu uzavieni a vedouci prace
ani student jiz nemaji do zadani pfistup. Pfipadné zmény v zadani rfeSte nejprve s vasim vedoucim prace.
Drobné opravy vzadani muiZe teSit sekretariat katedry. V pfipadé velkych zmén vzadani musi dojit
k odschvdleni a znovuschvaleni zadani.

do 28. 2. 2022 - pokud planujete absolvovat SZZ, pfihlaste se pres , Portdl studenta —> Prihlaska k SZZ" a jiz
je mozné se prihlasit k promoci, Portdl studenta = Prihlaska k SZZ - Pfihlaska - Promoce”, Pokud se vam
prihlaseni nedafi z dlivodu chybéjiciho schvaleni zadani prace , Portdl studenta - Zdvérecnd prdace -
Schvadleni zaddni“, kontaktujte vaseho vedouciho prace.

do 22. 4. 2022 musite vloZit elektronickou verzi prace do UIS, souhrn (abstrakt) a klicova slova. 2 vytisky BP
+ 4x souhrn odevzdejte na sekretariatu katedry. Souhrn obsahuje titulni stranu BP a strdnku se souhrnem a
klicovymi slovy. Souhrn odevzdavejte pouze v ¢estiné. Vénujte pozornost hlavné titulnim strankam, zda je
spravné nazev katedry, zda odpovida rok odevzdani - 2022. Musi byt vypsén slovy cely nazev studijniho
programu / oboru (nikoliv pouze vypsana zkratka).

Prace vkladana do systému musi byt zcela shodna s praci vytiSténou. Praci do UIS vloZite ptes , Portdl
studenta -> Zdavérecnd prdce - VloZzit prdci a pfilohy". Maximalni velikost bakalafské prace je 50 MB. Pokud
jsou soucasti prace i prilohy (napf. mapové vystupy, nebo soubory presahujici 50 MB), Ize je nahrat
samostatné do sekce Prilohy k prdci. Povoleny format pro odevzdani soubor( je pouze PDF. Systém soubory
automaticky pojmenovava.

Klicova slova a souhrn vloZite (pfekopirujete) jako text do ¢asti ,Portdl studenta > Zdvérecnd prdace > VloZit
doplhujici informace” v ¢eské i anglické verzi. Souhrn se vklada do pole Abstrakt.

Pokud je vlozeni zdvérecné prace a doplnujicich informaci kompletni je tfeba potvrdit odevzdani prace, tj.
prejit do Casti ,Portdl studenta - Zdvérecnd prdce - Odevzddni zdvérecné prdce”. Poté bude prace
oznacena za odevzdanou. Do 24. hodin od odevzdani se dd odevzdani prace zrusit. Po 24 hodinach od
odevzdani price zapocne kontrola obsahové shody (plagiatorstvi). BEhem cca 3 dni od odevzdani je zndm
vysledek kontroly na obsahovou shodu.



do 16. 5. 2022 vedouci prace i oponent vyplni v systému posudky. Oponentem bakalarské prace musi byt
odbornik s minimalné magisterskym stupném vzdélani. Vedouci prace mulze vyplnit posudek nejdfive po
probéhnuti kontroly na obsahovou shodu. Vyplnény posudek uvidite v systému az za 24 hodin od vypInéni.

do 16. 5. 2022 je nutné splnit vSechny predepsané studijni povinnosti (zapocty, zkousky). V pfipadé
nesplnéni, kontaktujte vasi stud. referentku.

Termin SZ2Z

23. 5. - 27. 5. 2022. Pfesny €asovy rozpis SZZ pro jednotlivé studenty bude zvefejnén v systému ,Portdl
studenta -> Pfihlaska k SZZ - Prihlaska - Komise SZ “ nejpozdéji tyden pred konanim SZZ.

Pfiprava na obhajobu

Odpovédi na pfipominky oponenta konzultujte s vedoucim prdce, stejné tak prezentaci prace.

Soucdsti SZZ je obhajoba prace. Pfipravte si prezentaci své prace v programu PowerPoint nebo PDF. Délka
prezentace max. 7 minut, do 10 slidd.

V prezentaci uvedete: nazev prace, autora prace, vedouciho prace, cile prace (pfipadné hypotézu), velmi
strucné metodiku, vysledky, zavér (zda byly cile prace splnény). Jste povinni pfinést k obhajobé pisemné
vypracované opravy chyb své prace (podle pfipominek oponenta ¢i vedouciho prace).

Statni zavérecna zkouska

K SZZ se dostavte nejpozdéji jednu hodinu pfed stanovenou dobou své SZZ. Tajemnici pfip. tajemnikovi
komise nahlaste tel. spojeni a dale dbejte pokynu tajemnika.

S tajemnikem komise feste nahrani prezentace prace z flash disku

Podminkou k ziskani celkového vysledku studia ,prospél s vyznamenanim“ je prospéch za celé studium
s primérem max. 1,49 a soucasné obhajoba BP ,vyborné” a celkovy vysledek SZZ ,vyborné“.

Po obhajobé SZZ se vam jeden vytisk BP vrati

Zakladni obcerstveni je zajisténo fakultou, studenti obvykle resi pripitek a kvétiny (v ptipadé, Ze je v komisi
Zena). Zde je vidy vhodné poradit se s tajemnikem komise.

Studium je ukonceno dnem statni zavérecné zkousky.

Promoce

Termin: 20 - 22. 6. 2022, misto konani: AULA €zU

U¢ast na promoci neni povinna. Pfipadnou nedéast oznamte na SO v predstihu.

Pokud se promoce planujete ztcastnit, pak nejpozdéji do tydne po Uspésné SZZ v systému potvrdte Ucast na
promoci,Portdl studenta - Prihlaska k SZZ -> Prihlaska - Promoce” a zaplatte poplatek za promoci (300,-
KE).

Platbu doporucujeme provést on-line pres platebni branu v UIS ,,Portdl studenta —> Financovdni studia >
poplatek 300 K¢ promoce*. Pokud poplatek za promoci v systému nevidite, bude nutné se nejprve

k promoci prihlasit. Neuhradi-li student poplatek za promoci, promoce se nelcastni, diplom mu muize byt
vydan nejdfive od 27. 6. 2022 na studijnim odd. (nutno se predem domluvit s referentkou na predani).
Rozpis studentll na 9:00, 11:00, 13:00, 15:00, 17:00 h. bude zverejnén na af.czu.cz -> Studium -> Dokumenty
-> Studijni dokumenty -> Bakaldarské a diplomové prace, SZZ a promoce

Do terminu promoce vypliite, prosime, anketu na adrese: http://absolventi.czu.cz (letdcky obdrZite v den
konani SZZ u svych komisi).

K promocim se dostavte ve spole¢enském obleéeni. U¢ast déti do 5 let v sale neni povolena. V predsali Ize
sledovat na obrazovkach slavnostni predani diplom.

K promoci prijdte vidy jednu hodinu prfed stanovenou dobou své promoce na nacvik slavnostniho
ceremonialu. PodepiSete evidenci absolvent(, pfip. ceny rektora, dékana.

Uvitame, kdyZ se pfedem dohodnete na zastupcich jednotlivych promocnich kolektiv(, a ti se dobrovolné
pfihlasi na SO k podékovani a promocnimu slibu (podklady obdrZite pres studijni odd.).



Schedule for processing BT (Bachelor Thesis) 2021/2022

Information about the final state exam (FSE) and graduation

e From 1. 10. 2021 to 30. 11. 2021 individual departments list new or update previous topics of bachelor’s
theses in UIS. Topics are not visible to students in the UIS system at this time.

e From 1. 12. 2021 to 28.2.2022 you have to apply for the topic of the bachelor’s thesis through system UIS
“Student’s portal - List of topics - Final thesis topics”. After approving the topic, the supervisor will
create a thesis assignment, which you will find in “Student’s portal = Final thesis - Display the
assignment form “. Due to the possibility to edit and add changes in the assignment, it is not necessary to
have the assignment of the thesis approved in the 2nd year.

* By 30. 6. 2022 check the filled in parts of the assignment “Student’s portal - Final thesis = Display the
assignment form” —name of the student, name of the supervisor, title of the thesis, language of the thesis,
type of thesis and tentative date of defence. Alternatively, complete the missing parts of the assignment in
cooperation with the supervisor of the thesis. In “Display the assignment form - Recommended
information resources”

e By 31. 1. 2022 the assignment of the thesis will be gradually approved by the supervisor, head of the
department and dean (may be represented by vice deans). By approving the assignment, it will be closed
and neither the supervisor nor the student will have access to the assignment. If necessary, resolve any
changes in the assignment with your supervisor first. Minor changes can be resolved by the secretariat of
the department. In case of major changes in the assignment, the approval of the assignment has to be
cancelled and re-approved.

e By 28. 2. 2022 - if you plan to pass the FSE, apply through “Student’s portal - Application for FSE “, and
it is also possible to apply for graduation “Student’s portal - Application for FSE - Application =
Graduation ceremony “. If applying is not possible due to missing approval of the assignment of the thesis
“Student’s portal -» Final thesis-> Approval of Assignment “, contact your supervisor.

e By 22. 4. 2022 you have to submit the electronic version of your thesis into UIS, the summary (abstract)
and keywords. You will bring 2 hard copies of the bachelor’s thesis + 4x summaries to the dept., where you
wrote your thesis. The summary contains a title page and a page with a summary of keywords. Pay attention
mainly to the title page if the name of the department and the year of submission is correct. The full name
of the study program (not an abbreviation) must be written down.

The thesis inserted into the system has to be identical to the printed version of the thesis. You can submit
your thesis into UIS through “Student’s portal = Final thesis = Insert thesis and appendices “. The
maximal size of the thesis diploma is 50 MB. If part of the thesis are also attachments (e. g. maps, or files
exceeding 50 MB), it is possible to upload them separately to the section Thesis appendices. The only file
format allowed is PDF. The system automatically names the files.

Insert (copy + paste) keywords and summary as text in the section “Student’s portal -» Final thesis - Insert
additional information”. The summary should be inserted into Abstract. If the submission of the thesis and
additional information is complete, it is necessary to confirm the submission i. e. go to section “Student’s



portal - Final theses - Thesis submission “. After that, the thesis will be marked as submitted. The
submission can be cancelled within 24 hours. After 24 hours from the submission of the thesis, the content
compliance check (plagiarism) will begin. Within about 3 days of submission, the result of the content
compliance check is known.

e By 16. 5. 2022 the supervisor of the thesis and the opponent will fill in the assessments in the system.
The opponent of the master’s thesis has to be an expert with at least a master’s degree. The supervisor can
fill in the assessment after the content compliance check has taken place. You will see the filled in
assessment after 24 hours from completion.

e By 16. 5. 2022 - it is necessary to fulfil all your study obligations (credits, exams). If you do not fulfil all
study obligations, contact IRO (International relations office).

Date of the FSE

e 23. 5. - 27. 5. 2022. The exact time schedule of the FSE for individual students will be published in the
system “Student’s portal - Application for FSE - Application - SE examination board “no later than a
week before the FSE takes place.

Preparation for defence

¢ Consult the answers to the opponent’s comments with you supervisor, as well as the presentation of the
thesis.

¢ Part of the FSE is the thesis defence. Prepare a presentation of your thesis in PowerPoint. The length of
the presentation should not exceed 7 minutes and 10 slides. The presentation should contain a title of the
thesis, author, supervisor, aim of the thesis (possibly a hypothesis), very briefly methodology, results and
conclusion (if the aim of the work was achieved). You are obliged to bring written corrections of errors of
your thesis (according to the comments of your opponent and supervisor) to the defence.

Final state exam

¢ Arrive at the FSE no later than one hour before the scheduled time of your FSE. Report your telephone
number to the secretary and follow his/her instructions.

e Work with the secretary to upload a presentation of the thesis from a flash drive.

e The condition for obtaining the overall result of the study “passed with distinction” are study results
throughout the whole study with an average of 1.49 and at the same time the defense of BT with a mark A
and an overall result of FSE with a mark A.

e After the FSE defense a copy of the bachelor’s thesis will be handed back to you.

e The study is completed on the day of the final state examination.

Graduation
e Date: 20-22. 6. 2022, venue: AULA CZU

e Attendance at the graduation is not mandatory.



e If you are planning to attend the graduation, it is necessary to confirm your attendance in the system
“Student’s portal - Application for FSE-» Application - Graduation “no later than one week after your
successful FSE. You will also have to pay a graduation fee (300 CZK).

e We recommend to make the payment on-line via the payment gateway in UIS “Student’s portal >
Financing study - graduation fee 300 CZK “. If you do not see the graduation fee, it is necessary to apply
to the graduation first. Alternatively, the fee can be paid at the SIC box office (8-12 and 13-15). If the student
does not pay the graduation fee, he will not attend the graduation, his diploma can be issued at the earliest
from 15. 6. 2022.

e The list of students for 9:00, 11:00, 13:00, 15:00, 17:00 h. will be published on af.czu.cz -> Study ->
Documents -> Study documents -> FSE graduation

e Attend graduations in formal wear. Children under 5 years old are not allowed in the hall. It is possible to
watch the ceremonial awarding diplomas on screen in the lobby.

¢ Always come to the graduation one hour before the scheduled time of your graduation to practice the
ceremony. You will sign the register of graduates, or awards of the rector, dean.

¢ We welcome you to agree in advance on the representatives of the individual graduation groups, and
they will voluntarily sign up at the study department to the acknowledgements and graduation promise
(documents for the graduation promise can be picked up at the SD).



